
 
 

 
 

Job Description 
Teacher of History 

Main purpose of the post  
 
To contribute to the provision of high quality teaching and learning to ensure successful 
outcomes for all.  
To maintain and develop the Catholic ethos of the school 
To meet all teachers standards   

Key Duties 

Purpose 

 To implement and deliver an appropriately broad, balanced, relevant and 
differentiated curriculum for students and to support a designated curriculum area as 
appropriate  

 To monitor and support the overall progress and development of students as a 
teacher and form tutor  

 To facilitate and encourage a learning experience which provides students with the 
opportunity to achieve their individual potential   

 To contribute to raising standards of achievement and maximising student 
attainment  

 To share and support the school’s responsibility to provide and monitor opportunities 
for personal and academic growth  

 To be committed to the safeguarding of children  
 
Main Core Duties 

 
 To plan and prepare courses, schemes of work and individual lessons, appropriate 

to the needs, interests, experience and existing knowledge of students  
 To assist in the development of appropriate syllabuses, resources, schemes of work, 

marking policies and teaching strategies in the Department  
 To contribute to the Department’s improvement plan and its implementation  
 To contribute to the whole school’s planning activities  
 To contribute to the Department process of self-review, evaluation and improvement 

planning activities  

 

 



 
 

Curriculum Provision 
 
 

 To assist the Head of Department in order to ensure that the curriculum area provides a 
range of teaching and learning which complements the school’s strategic objectives  
 

 Curriculum Development 
 
 To assist in the process of curriculum development and change so as to ensure the 

continued relevance to the needs of students, examining and awarding bodies and 
the school’s strategic commitment, purpose and intent  

 
Staff Development 
 
 To take part in the school’s staff development programme by participating in 

arrangements for further training and professional development  
 To continue personal development in the relevant areas including subject knowledge 

and teaching methods  
 To engage actively in the appraisal review process 
  To ensure the effective/efficient deployment of classroom support  
  To work as a member of a designated team and to contribute positively to effective 

working relations within the school  
 
Quality Assurance 
 
 To adhere to and to help to implement school quality procedures  
 To contribute to the process of monitoring and evaluation of the faculty in line with 

school procedures, including evaluation of the Department in line with school 
procedures, including evaluation against quality standards and performance criteria  

 To implement modifications and improvement where required  
 To review from time to time methods of teaching and programmes of work  
 To take part, as may be required, in the review, development and management of 

activities relating to the curriculum, organisation and pastoral functions of the school  

 
Management Information 
 

 To maintain appropriate records and to provide relevant accurate and up-to-date 
information for the school’s management information system  

 To complete the relevant documentation to assist in the tracking of students  
 To track the progress of assigned students and use this information to inform 

teaching and learning  
 
Communications 
 

 To communicate effectively with the parents of students as appropriate  
 To communicate and co-operate with persons or bodies outside the school, where 

appropriate  



 
 To follow agreed policies for communications in the school 
  To attend meetings in accordance with the school’s policy  

 
Marketing and Liaison 
 

 To take part in marketing and liaison activities such as Open Evenings, Parents’ 
Evenings and liaison events with partner schools  

 To contribute to the development of effective subject links with external agencies  
 
Management of Resources 
 

 To contribute to the process of ordering and allocation of equipment and materials  
 To assist the Head of Department with the identification of resource needs and to 

contribute to the efficient and effective use of resources 
  To co-operate with other staff to ensure a sharing and effective usage of resources 

for the benefit of the school, Department and the students  
 To coordinate and manage the work of other staff, such as support staff, participating 

in the teacher designated lessons  
 

Pastoral System 
 

 To be a form tutor to an assigned group of students  
 To promote the general progress and well-being of individual students and of the 

form tutor group as a whole  
 To liaise with a Head of Year to ensure that well-being and educational development 

of their assigned students  
 To register students, accompany them to assemblies, encourage their full 

attendance at all lessons and their participation in other aspects of school life  
 To ensure the student in the form tutor group are led through an act of worship, such 

as a moment of reflection each day other than those when they attend assembly  
 To evaluate and monitor the progress of students and keep up-to-date student 

records as may be required  
 To contribute to the preparation of action plans, progress files, individual education 

plans and other reports  
 To alert the appropriate staff to problems experienced by students and to make 

recommendations as to how these may be resolved  
 To communicate, as appropriate, with the parent of students and with persons or 

bodies outside the school concerned with the welfare of individual students, after 
consultation with the appropriate staff  

 To contribute to PSHE and Citizenship according to school procedures  
 To apply the behaviour management procedures so that effective learning can take 

place  
  

Teaching 
 

 To teach students according to their educational needs, including the setting and 
marking of work to be carried out by the student in school and elsewhere 

  To use teaching strategies which will engage and challenge students appropriate to 
their needs and the demands of the syllabus  



 
 To assess, record and report on the attendance, progress, development and 

attainment of students and to keep such records as are required  
 To provide, or contribute to, oral and written assessments, reports and references 

relating to individual students and groups of students  
 To ensure that ICT, literacy, numeracy, cross-curricular aspects and school subject 

specialism(s) are reflected in the teaching/learning experience of students  
 To undertake a designated programme of teaching  
 To ensure a high quality learning experience for students which meets internal and 

external quality standards  
 To prepare and update subject materials  
 To maintain good order, discipline and respect for others; to promote understanding 

of the school’s rules and values; to encourage good practice with regard to 
punctuality, behaviour, standards of work and homework; to safeguard health and 
safety and to develop relationships with and between students conducive to optimum 
learning  

 To undertake assessment of students as requested by external examination bodies, 
faculty and school procedures  

 To mark, grade and give written, verbal and diagnostic feedback to students of 
individual work and group work they have undertaken  

  

Other specific duties 
 

 To play a full part in the life of the school, community, to support its strategic 
commitment, purpose and intent and to encourage staff and students to follow this 
example  

 To support the school in meeting its legal requirements for worship  
 To promote actively the school’s policies  
 To continue personal, professional development  
 To actively engage in the school’s self-review and evaluation processes  
 To actively engage in the school’s appraisal processes  
 To comply with the school’s Health and Safety Policy and undertake risk 

assessments as appropriate  
 To attend meetings as determined and directed by the Headteacher  
 To undertake any other duty as specified by the Headteacher not mentioned above  
 To comply with the school’s procedures concerning safeguarding and to ensure that 

training is accessed  
 
General 
 

 To undertake all duties with full regard to the Health and Safety at Work Act 

 To attend training and administer basic first aid as and when required 
 To maintain confidentiality relating to the staff and students of the school at all times 

 To be flexible and motivated and able to follow instructions and remain clam in difficult 
circumstances 

 To contribute to the overall ethos, work and aims of the school and Trust 
 To participate in training and other learning activities and performance development 

as required  



 
 To be aware of and comply with policies and procedures relating to child protection, 

health and safety, security, confidentiality and data protection, reporting all concerns 
to an appropriate person as soon as they arise 

 To be aware of and support difference and to ensure equal opportunities for all 

This document is considered to provide an outline of the areas that this role involves. This 
document does not preclude the post holder developing systems and structures not 
specifically mentioned but related to his/her broad areas of responsibility.  The roles 
outlined above are indicative and do not preclude anything else which may be reasonably 
requested commensurate with the post held and duties undertaken. 

 

  



 
Job Description – Pupil Progress Leader 

Reporting to: Assistant Headteacher 

Purpose of the Role  

The role of the Progress Leader is to monitor the progress of individual students and groups 
of students within their designated year groups as well as leading the pastoral management 
of the students in their year.  Where students perform in line with or exceeding their targets, 
the Progress Leaders are there to celebrate achievement with assemblies, rewards events, 
postcards, certificates and letters home.  Where students are not achieving their targets the 
Progress Leaders are there to ensure that effective interventions are put in place.  In this, 
they will work closely with Heads of Department and Progress Tutors. 

The function of the Progress Leader is completely holistic across the curriculum and not 
subject specific.  The role is to ensure the progress of students in all subjects and how each 
student can achieve to their fullest extent.  

Personal Qualities. 

You must be seen to demonstrate a personal enthusiasm and commitment to every aspect 
of Leadership around making positive differences to young people.  Furthermore, you must 
be central to building and sustaining strong, positive relationships with the Senior Leadership 
Team and Progress Tutors in order to drive forward our commitment and vision that All Saints 
Catholic College is outstanding in every area. 

The person appointed to this position, in addition to carrying out the professional duties of a 
school Teacher, including those duties particularly assigned to him/her by the Head Teacher, 
shall :- 

 Maintain and develop the Catholic character of the school in accordance with the 
directions given by the Governors, and subject thereto, the directions given by the 
Head Teacher  

 Have safeguarding of students at the heart of decisions and actions 
 Ensure the progress and attainment of all students in the cohort is at least in line with 

expectations and often exceeds them 
 Have high expectations for staff and students, lead by example and ensure high levels 

of professionalism at all times 
 Be proactive in ensuring a commitment to your own continuing professional 

development and that of other professionals so that professional skills are kept up to 
date and developed Keep under review the School’s improvement plan taking due 
note of SEF or self-evaluation 

 Be a proactive team member bringing creative and forward thinking ideas 
 Demonstrate impact and presence in all areas of the school 
 Demonstrate resilience and optimism and have a good sense of humour 
 Be ambitious for the school, the students, the staff and the wider community 
 Assist the Senior Leadership Team in managing the school or such part of it as may 

be determined by the Head Teacher 
 Assist in the implementation of aims and objectives of the school 
 Undertake any professional duty of the Head Teacher, which may be delegated by the 

Head Teacher 
 



 
Principal Responsibilities 

 Offer pastoral support and guidance to a designated year group including tracking 
rewards, behaviour, and attendance. When issues arise in liaison with parents and 
appropriate staff, targets for improvement will be set. Progress Leaders will also 
monitor academic progress of the year group and set appropriate targets for student 
improvement 

 Have responsibility for the pastoral support of a Year Group cohort including 
monitoring and supporting the overall progress and development of all students in 
the year 

 Help identify student underachievement, through liaison with relevant staff, to 
implement and monitor appropriate strategies and actions to address and improve 
attainment  

 Lead and support a team of Progress Tutors ensuring a consistency of approach to 
all school pastoral policies and procedures 

 Identify students in need of support and through the appropriate referral develop, 
implement and monitor their progress 

 Promote and develop a positive culture and ethos for the Year Group that praises 
and celebrates student progress, both academic and pastoral 

 Manage student referrals to the Achievement Centre and appropriate external 
agencies 

 Implement school pastoral systems such as the report system, the detention system 
and Pastoral Support Plans 

 Play an active part on the school’s Vulnerable Pupils Group 
 Contribute to the effective transition of students from Primary School and/or to 

College or other schools to ensure wellbeing 
 Provide written reports as to your role demonstrating impact as directed by the 

Assistant Headteacher 
 Attend key events such as the GCSE examinations results days in August 
 Line manage Year Teams as directed by the Head Teacher 

 
Key Duties: 

 
 Monitor attendance, punctuality and behaviour of all students and ensure key groups 

including vulnerable students are attending regularly 
 Oversee assessment and reporting, ensuring  any written reports are accurate and 

professionally presented 
 Use attainment data to inform regular target setting via form tutors 
 Offer curriculum and pastoral guidance and support for all students and parents, 

liaising with key subject staff when appropriate 
 Rigorously supporting school ethos and values 
 Establish a Senior Prefect Team and student leader roles, including the effective 

recruitment and leadership  
 Oversee year reading programme and ensure the effective delivery of the PHSE 

program, liaising as needed with the PSHE Coordinator  
 Lead form tutors (including attendance to meetings/briefings) 
 Lead celebration and themed assemblies as directed 
 Maintain communication to parents (written and verbal)  
 Monitor the attainment and progress of key groups using attainment data and report 

regularly to SLT about actions taken to accelerate student progress  
 Liaison with external agencies especially new intake e.g. colleges and primaries 
 Monitoring student progress via Class Charts and quality of work  
 Leader of student supervision 



 
 Transition from KS2 to KS3 (PL7)  
 Transition from KS3 to KS4 (PL9)  
 Transition from KS4 to KS5 to HE (10/11 PL 10&11)  
 Enrichment /Work Experience (PL10)  
 To organise Annual Parents Evening event for designated Year group 

 

This job description is current at the date shown, but, in consultation with the post holder, 
may be changed by the Head Teacher to reflect or anticipate changes in the job 
commensurate with the grade and job title. 

Please note that whilst every effort has been made to explain the main duties and 
responsibilities of the post, each individual task may not be identified. 

This job description details duties and responsibilities but does not indicate the amount of 
time to be spent carrying them out.  No part of it may be construed.  



 
Person Specification for a Teacher of History 

CRITERIA 
ESSENTIAL 

OR 
DESIRABLE 

HOW AND 
WHEN 

MEASURED 
*A/I/R/SP 

QUALIFICATIONS  

A good Honours Degree 
Qualified Teacher Status 
Open to NQTs 

E 
E 
E 

A 
A 
A 

EXPERIENCE OF TEACHING 
Experience of teaching KS3 and KS4 students 
Experience of teaching History 

E 
E 

A/I/R 
A/I/R 

PROFESSIONAL KNOWLEDGE AND UNDERSTANDING 
Secure knowledge and understanding of the concepts and skills in 
History 
Clear understanding of the GCSE and national curriculum 
requirements of the subject and its assessment  
Ability to employ a range of effective teaching, learning styles and 
assessment methods 
Strong command of subject area 
Ability to access and use classroom relevant research 

E 
 

E 
 

E 
 

E 
D 

A/I/R 
 
A/I/R 
 
A/I/R/SP 
 
A/I/R 
A/I/R 

PERSONAL AND PROFESSIONAL SKILLS AND ATTRIBUTES 
Contribute to the Catholic ethos of the school 
Act with the utmost integrity at all times 
A highly professional approach to their work, including commitment 
to ensuring excellent standards of behaviour at all times 
The ability to motivate and inspire students 
Excellent communication skills 
A passionate desire to make a difference and raise achievement for 
all 
Ability to establish good working relationships and effective 
teamwork 
Willingness to support pupils in extra-curricular activities 
Be committed to equal opportunities 
To uphold all aspects of safeguarding  
Be willing to undertake training and carry out first aid as appropriate 
Be willing to consent to apply for an enhanced disclosure and barring 
service check 

E 
E 
E 
 

E 
E 
E 
 

E 
 

D 
E 
E 
E 
E 

A/I/R 
A/I/R 
A/I/R 

 
A/I/R 
A/I/R 
A/I/R 

 
A/I/R 

 
A/I/R 
A/I/R 
A/I/R 
A/I/R 
A/I/R 

*Application/Interview/References/Selection Process 

The CCCAT uses the appropriate CES application forms for each role advertised. This application 
should be fully completed and legible. The supporting statement should be typed in Arial 12, 
not exceed 1300 words in length, be clear, concise and related to the specifics of the post 
advertised above in order to gain an interview  


